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6 Emails for client who teaches and helps businesses create systems 
 
 
Email #1 
Subject: Why you need systems… 
 
Body: 
 
Hey there, 
 
I can go on and on about what systems can do for your business. If you don’t know, automated 
systems are when you have a group of tasks performed using technology applications. They 
allow you to save loads of time by doing the tedious work for you.  
 
Don’t think this is for you? Let me tell you 5 reasons that it is: 
 

1. Better client experience. I can’t tell you how time consuming and stressful it is to be 
constantly checking your emails to see if you got new clients and then sending them 
over all the onboarding documents they need, one by one. Automated systems help 
make this task effortless. 

2. Saves valuable time. Time is the most valuable thing you can have, and like I stated 
above, systems help give you time you were losing back. 

3. Increased client capacity. Allows you to take on new clients and deliver an amazing 
customer experience each time.  

4. You establish yourself as a professional. This goes back to you making sure you spend 
your free time on areas that actually require your full attention and allow systems to do 
your other work.  

5. FREEDOM. You can’t achieve freedom without systems and automations supporting 
you. Systems = Freedom.  

 
Did I manage to convince you that your business needs systems? Good. Start building your 
systems today so you can work toward that freedom you deserve. 
 
[SIGNATURE] 
 
 
 
 
 
Email #2 
Subject: Automate these today! 
 
Body: 
 



Hey there,  
 
So now you know the importance of automation and why you need it, but do you know exactly 
what to automate? Luckily, I’m here to help you.  
 
Here are 4 things you can automate with your new systems! 
 

1. Application qualification 
2. Appointment scheduling 
3. Client onboarding 
4. Getting PAID 

 
These are the most popular and easiest steps to automate. They help make your life so much 
easier so you can focus on delivering exceptional products/service.  
 
Which one are you going to automate first?  
 
[SIGNATURE] 
 
 
 
 
Email #3 
Subject: Be more productive WITHOUT the extra work! 
 
Body: 
 
Hey there,  
 
With the right systems, you can give your clients an experience to remember. You save time 
and energy, allowing yourself to be more productive where it matters.  
 
Here’s how you can get even more work done without adding hours onto your day: 
 

• Break down projects into simple tasks – This makes the process easier to comprehend 
and follow 

• Prioritize your to-do list – Learning how to prioritize requires you to plan your projects 
carefully 

• Create a work routine – Without this, it’s much harder to get into your zone 
• Stop multitasking – You aren’t giving tasks your undivided attention when you handle 

multiple at the same time. This will eventually reflect in your work 
• Don’t expect to be perfect – This throws you off, causing you to work tasks to death. 

Don’t do this.  
 



Be more productive by working less. Sounds crazy, but with systems, it’s possible. Don’t carry 
all the weight on your shoulders if you don’t have too. 
 
[SIGNATURE] 
 
 
 
 
 
Email #4 
Subject: What it isn’t… 
 
Body: 
 
Hey there,  
 
I’ve talked a lot about what systems are but let me tell you what they aren’t. 
 
Systems aren’t:  
 

• Expensive 
• Complicated to learn 
• Only for big businesses 
• Something that takes a long time to set up  

 
Don’t let these excuses, rumors, and myths hold you back from elevating your business. 
Systems is for and can help any and every business, no matter the size and type. It’s quick and 
easy to set up and there’s a lot of different software out there that help you with the process.  
 
[SIGNATURE] 
 
 
 
Email #5 
Subject: Software you NEED for your systems 
 
Body: 
 
Hey there, 
 
After all this talk about systems, I bet you’re wondering what software you can use and is best 
to start setting up your systems.  
 
Here are my top 3 choices: 



• Honeybook. Allows you to book, create contracts, send invoices, and do a lot of things 
you need for your business.  

• Dubsado. Offers so many automation features, it’s crazy! This is definitely a top option 
for businesses today. 

• Hello Bonsai. The best alternative to Dubsado, allowing you to create seamless 
automations to help you get time back in your day. 

 
Although not all of these are free, Dubsado does offer a free plan option. This is best to get you 
started and familiar with the software, especially if you’re just starting out and you only have a 
couple clients.  
 
There should be no excuses to why you haven’t started using systems yet. Now that I’ve given 
you some software to check out, go start changing your life! 
 
[SIGNATURE] 
 
 
 
 
Email #6 
Subject: Don’t hurt your business… 
 
Body: 
 
Hey there,  
 
One of the most overlooked aspects of a business is having an automated business system. If 
you can’t imagine how not having systems in place that let your business run without you is 
hurting it, then allow me to shed some light.  
 

• Systems actually lower labor costs. You’re throwing away money paying an employee to 
complete tasks that can be done by automated systems.  

• They improve your consistency. They allow you to give the same experience to every 
customer without affecting your customer service. Without this, you won’t be as 
consistent as you can be with every client.  

• Enable you to scale. Without systems, you won’t be able to scale your business the way 
you want to. 

• They build a valuable asset. Without documents and systems in place, you won’t be able 
to sell your business with a nice profit.  

 
Don’t hurt your business and waste valuable time and money. Start your systems today. If you 
need help, checkout my website and book an appointment with me HERE or through the link 
below! 



vickysmith.co 
 
 
I look forward to working with you! 
 
[SIGNATURE] 
 
 
  



6 Emails for a client who’s an accountant 
 
 
Email #1 
Subject: How to Pay Back Taxes 
 
Body: 
 
Hey there, 
 
It’s tax season, which means it’s time to start preparing yourself just in case you have a tax 
liability. A question I get a lot is, “what do I do if I don’t have the money to pay the liability?”, 
and there a few solutions to this problem. 
 
In this email, I’m going to go over three of them.  
 

1. You can make a full payment where you pay your balance within 120 days 
2. You can do an installment agreement where you make payments over time for more 

than 120 days 
3. You can offer in compromise where you settle your tax debt for less than you owe. 

(There are specific qualifications for this option) 
 
If you ignore your tax liability, then the IRS can put a tax lien against you or your property. You 
don’t want the government to secure your debt with your assets, so it’s best to avoid this.  
 
Message me if you would like further help with this, and then we can go from there.  
 
[SIGNATURE] 
 
 
 
Email #2 
Subject: How a Tax Extender Can Help You 
 
Body: 
 
Hey there, 
 
If you’ve never heard of tax extenders, they’re a set of temporary tax breaks often are renewed 
by Congress. This can make tax planning and budgeting a little more complicated than normal, 
but they also can help you.  
 



In 2015, U.S. Congress and lawmakers passed a bill called the Protecting Americans from Tax 
Hikes Act of 2015, also known as, Tax Extenders Package. This helped lots of taxpayers by 
lowering their tax bills.  
 
It also: 
 

• Increase expensing limits 
• Offered Child Tax Credit 
• Offered Earned Income Tax Credit 

 
And much more.  
 
Tax provisions can be great for individuals and business owners because it offers tax relief and 
keeps you in the know of all the tax rules. 
 
[SIGNATURE] 
 
 
 
 
 
 
Email #3 
Subject: What You Can Write Off 
 
Body: 
 
Hey there, 
 
As an entrepreneur, we invest a lot of money into our businesses, but did you know you can 
write-off almost anything that has to do with running your business?  
 
Here are 6 things you can write-off your taxes: 
 

1. The Cost of Goods Sold – All the money that goes into making the product you’re selling 
2. Vehicle Expenses – If you use a car for your business, you can deduct how much it costs 

for using it 
3. Wages and Salaries – You can write off certain benefits, taxes on labor, bonuses and 

commissions. 
4. Supplies – You can subtract the cost of office supplies and expenses 
5. Rent – If you’re renting a space to operate your business, you can write that off too 
6. Travel – Read the travelling requirements outlined in the IRS Publication 463 to see if 

your travel expenses qualify 
 



Almost everything you purchase that you need to run your business could be a tax write off.  
 
[SIGNATURE] 
 
 
 
 
 
Email #4 
Subject: Reduce Your Taxable Income 
 
Body: 
 
Hey there, 
 
Let’s face it, tax season can be stressful, especially for small business owners. Luckily for you, 
there’s lots of ways you can reduce your taxable income, ultimately reducing your taxable 
liability as a business owner.  
 

• Employ a family member. By doing this, you can pay a lower marginal rate or eliminate 
the tax on the income paid to your children 

• Start a retirement plan. There are lots of different retirement plan options you can 
choose from on the IRS’s website that offers tax saving strategies. 

• Change your business structure. If your business is classified as an LLC, there are some 
circumstances where you can eliminate the employer-half of your tax responsibilities. 
This could be a great way to reduce your tax responsibility.  

 
Tax season doesn’t have to be scary or dreadful. Make sure you do your research and hire a 
professional to help you with this process, that way you know that you’ve dotted all your I’s and 
crossed all your T’s.  
 
[SIGNATURE] 
 
 
 
 
Email #5 
Subject: You Should Pay Your Taxes Quarterly 
 
Body: 
 
Hey there, 
 



Self-employed taxpayers usually need to pay their tax payments quarterly in order to meet the 
IRS deadlines.  
 
Self-employed taxes fall into two categories:  
 

• The Self-employment tax (social security and medicare) 
• Income Tax on any money your business made 

 
You can lower your self-employed income by up to 20% if you claim the Qualified Business 
Income (QBI) deduction. Once you’ve calculated what your quarterly payments would be, there 
are a few ways you can pay them. 
 

1. Online through the electronic federal tax payment system 
2. Paper forms supplied by the IRS 
3. When you file your tax return, you pay the balance that wasn’t covered by your 

quarterly payments 
 
This is a lot of information, but it’s very important. Please don’t slack when it comes to paying 
your taxes. You don’t want the IRS coming for you. 
 
[SIGNATURE] 
 
 
 
 
Email #6 
Subject: Manage Your Money Right 
 
Body: 
 
Hey there, 
 
Managing your money, the right way, is something EVERY entrepreneur needs to know how to 
do. The end goal is financial freedom, and you can’t have that if you aren’t making smart money 
moves.  
 
Here are a few tips on managing your money to help set you on the right path.  
 

• Establish a financial goal. This will help you implement steps to make sure you reach 
these goals. 

• Get educated. Hire a financial advisor to help you set these goals and keep you on track 
• Create a budget. If you don’t have a budget, then money is probably slipping through 

your fingers as we speak. A strict budget will help you track every dollar that you spend. 



• Have an emergency fund. You never know when it comes to this thing called life. One 
day you could be floating on cloud 9 then boom…something hits you. Emergency funds 
are there to help keep you afloat while you get yourself together.  

 
These are fundamental steps to help you start working towards financial freedom and living the 
life you want comfortably.  
 
[SIGNATURE] 
 
 
 
 
 
 
 
  



Promotional Email Sequences 
 
 
 
  



6 emails for a client who is a relationship coach 
 
Email #1  
Subject Line: Reasons Why You’re Single AF 
 
Body:  
 
Hey friend, 
 
Have you ever wondered “When am I going to find my husband?” or “Why am I still single?”  
Contrary to what the romance movies and books tell you, your Prince Charming isn’t going to 
just fall into your lap.  
 
You have to put in work, time and energy to get the life (and man) you’ve always dreamed of.  
 
It’s time to re-assess your life and figure out what exactly you need to change, and you can do 
that with my eBook, Six Reasons You’re Single AF. 
 
Think of it as a self-assessment. I walk you through six common reasons you could be single, 
and you keep score of how many you can relate to.  
 
Get the eBook HERE [hyperlink] or through the link below. 
 
[Link to get eBook] 
 
Take that step towards creating the life you want and envision for yourself; I promise you won’t 
regret it.  
 
[SIGNATURE] 
 
 
 
Email #2 
Subject Line: Are You Being Loved Properly? 
 
Body:  
 
Hey friend, 
 
I don’t know if anyone’s ever told you this, but you deserve to be loved properly.  
 
Not sometimes, not only when he’s been having a good day, and definitely not that half-ass no 
effort whatsoever kind of love.  



You deserve a love that you can feel and see through actions, not just words. So please don’t 
settle for anything less than that.  
Getting this kind of love, however, comes with you loving and knowing yourself first. Being 
willing to put your thoughts and emotions before anyone else’s.  
 
Learn more about this by listening to my free pep-talk HERE or through the link below. 
 
https://soundcloud.com/koereyelle/make-a-decision 
 
I want to see everyone happy and thriving, so take the first step in turning your life around for 
the better.  
 
[SIGNATURE] 
 
 
 
 
 
Email #3 
Subject Line: My Story 
 
Body:  
 
Hey friend, 
 
When I was 24, I was confused (which is a lot more common than you think). 
 
I didn’t know what I wanted, and I made decisions based off other people’s opinions instead of 
my own. I got with someone who was everything I thought I wanted, but nothing I needed.  
 
And I almost married him! 
 
I’m familiar with the toxicity you can attract in your life because the relationship I was in was 
abusive and unhealthy. This is how I’m able to guide you to finding the exact opposite.  
 
You can read more about my story and how my journey took shape in my eBook, Six Reasons 
You’re Single AF. 
 
[LINK] 
 
[SIGNATURE] 
 
 
 



  
 
Email #4 
Subject Line: Don’t Wait to Date 
 
Body:  
 
Hey friend,  
 
You can’t afford to wait to date, and I’ll tell you why.  
I know it can be tricky getting back into the dating game, but if you wait too long, the man you 
need probably won’t be available anymore.  
 
Dating doesn’t mean you have to be completely exclusive either, so don’t worry if you aren’t 
ready to take that step. It just means putting yourself out there and getting to know different 
individuals, ultimately getting you one step closer to finding your soulmate.  
 
If you aren’t purposely waiting to date and are unsure why it hasn’t been successful for you, 
then maybe there’s a reason why. Read my eBook, Six Reasons You’re Single AF [HYPERLINK], 
and see if maybe one of those reasons resonate with you.  
 
[LINK TO EBOOK] 
 
[SIGNATURE]  
 
 
 
 
 
Email #5 
Subject Line: What’s Your Number 1 Question? 
 
Body:  
 
Hey friend, 
 
Have you ever wanted to ask me a question about attracting marriage-minded men? Well 
now’s your chance! 
 
DM me your #1 question in regards to attracting marriage-minded men and I’ll answer it.  
 
[SIGNATURE] 
 
 



 
 
 
Email #6  
Subject Line: Why Are You Still Single? 
 
Body:  
 
Hey friend, 
 
There could be a good reason why you’re single.  
 
Whether it’s because of your high expectations or any issues you might still be dealing with, I 
can help you move past these and manifest the life (but especially the man) you’ve been 
wanting.  
 
With my eBook, Six Reasons You’re Single AF, I take you through six possible reasons you’re still 
single and even offer my own personal experiences as examples.  
 
You can grab the eBook HERE [Hyperlink] or through the link below. 
 
[LINK] 
 
Start the process of changing your life and manifesting the man you need. 
 
[SIGNATURE] 
 
 
  



6  Emails for a client who teaches businesses how to build their credit 
 
 
 
Email #1 
Subject: Business credit vs. Personal credit 
 
Body: 
 
Hey there,  
 
Did you know that business credit and personal credit are two different things?  
 
A business credit report is a detailed report of a company’s credit and financial history. It’s 
prepared by a business credit reporting agency and tied to a company’s EIN number. The 
information in a business credit report provides crucial details needed to make informed credit 
decisions.  
 
A personal credit report is based on your personal spending history and tied to your social 
security number. So, no matter what happens to your personal credit, it won’t affect your 
business credit and vice versa.  
 
If you need help building your business credit, download my eBook, The 6 secret steps to 
building business credit, HERE or through the link below.  
 
https://frosty-dew-6934.ck.page/4bc39b5941 
 
Or, purchase my more in-depth eBook, The Definitive Guide to Building your Business Credit, 
HERE or through the link below.  
 
https://www.melikahonore.com/shop/the-definitive-guide-to-building-your-business-credit 
 
[SIGNATURE] 
 
 
 
 
 
 
 
Email #2 
Subject: Why you need business credit 
 
Body: 



Hey there, 
 
I’ve told you what business credit is, but it’s time I tell you why it’s so important and why you 
NEED it. To recap, business credit is the financial history of your business based on its EIN 
number.  
 
You need business credit because: 
 

• You can fund your business without stress 
• You can benefit from great borrowing power 
• It’s not linked to your personal credit 
• You’re using other people’s money 
• It only takes 90 days 

 
Want to know how to build your business credit? Download my eBook, The 6 secret steps to 
building business credit, HERE or through the link below.  
 
https://frosty-dew-6934.ck.page/4bc39b5941 
 
Or, purchase my more in-depth eBook, The Definitive Guide to Building your Business Credit, 
HERE or through the link below.  
 
https://www.melikahonore.com/shop/the-definitive-guide-to-building-your-business-credit 
 
Start relieving the unnecessary stress of owning a business and worrying about how you’re 
going to afford inventory or other expenses. Build your business credit and get a business credit 
card to help with these expenses or get business funding. More on that in coming emails! 
[SIGNATURE] 
 
 
 
 
 
Email #3 
Subject: 4 vendors to help build business credit 
 
Body: 
 
Hey there, 
 
Just because you have a business, don’t automatically assume you have business credit. This is 
something you need to work towards and build, but before you can start building, you have to 
do a few things. Good news, I have just the thing you need to get started. 
 



Download my eBook, The 6 secret steps to building business credit, HERE or through the link 
below to get started on building that credit.  
 
https://frosty-dew-6934.ck.page/4bc39b5941 
 
Want some more good news? You don’t have to build your credit alone. There are a few 
vendors that can help you build your credit! 
 
Here are 4: 
 

• QUILL 
• ULINE 
• Supply Works 
• NAV 

 
Before contacting these companies, make sure your business is registered and you have an EIN 
number. Make sure your business bank account is also open and that you apply for your DUNs 
number. 
 
[SIGNATURE] 
 
 
Email #4 
Subject: Get funded! 
 
Body: 
 
Hey there, 
 
Every business needs money to grow. Luckily, there’s a way to get capital quickly for your 
business even if you might not have the physical money right now. Here are a few things you 
can do to set your business up to get funded.  
 

1. Get an 800 number instead of an area code business number 
2. Project your revenue on every single application 
3. Obtain tradelines that report to all 3 business credit bureaus  
4. As a new business, the more tradelines you have, the stronger your profile will be 
5. Make sure your DUNs profile has the correct information (business address, phone 

number) 
 
For more in-depth information on how to get business funding, download my eBook, Obtaining 
Business Funding, HERE or through the link below.  
 
https://frosty-dew-6934.ck.page/a5f8ebca25 



Let me know how it goes, and if you have more questions, feel free to send me a DM! 
 
[SIGNATURE] 
 
 
 
Email #5 
Subject: High limit loans made easy 
 
Body: 
 
Hey there,  
 
If you’re a new business, you’re probably wondering how to get high limit loans. High limit 
loans are exactly what the name says, loans that give you a higher limit than normal, giving you 
access to more funds.  
 
In order to get approved for a high limit loan, you need: 
 

• Have revenue 
• A good bank rating  
• Tradelines 

 
Make sure you have these things or at least some before applying for a high limit loan. If you 
need additional assistance, feel free to send me a message and I’ll do my best to help! 
 
[SIGNATURE] 
 
 
 
 
 
 
Email #6 
Subject: Do you have an angel investor? 
 
Body: 
 
Hey there, 
 
Do you have an angel investor? An angel investor is a business investor that makes a private 
equity investment in a business. It’s usually on a smaller scale than a venture capitalist might 
invest. They may also give entrepreneurs capital for their ideas or products or invest in a group 
of entrepreneurs who want to start a company.  



 
If you’re a new entrepreneur, you could benefit from the advice an experienced angel has. 
When you look for an angel investor, try talking to your friends and family. They might be able 
to connect you with an angel investor that can help your business.  
 
Here are a few more tips you can do in your search for finding an angel investor: 
 

• Know who you’re looking for  
• Network, network, network 
• Realize that many angels don’t fly solo 
• Use connection services available online 
• Have a good business profile 

 
 
I hope you’re able to find the perfect angel investor for your business, but know that if you 
don’t, it’s not the end all be all! There are so many options for businesses to get funded.  
 
[SIGNATURE] 
 
 
 
 
 


